
NANDETI PRUDVIRAJ
Civil Engineer | Project Coordinator/Manager Vijayawada, Andhra Pradesh, India
Phone: +91 9581875690 | Email: prudvinraj0927@gmail.com


PROFESSIONAL SUMMARY
Accomplished Civil Engineer with 8+ years of experience in construction project management, and site supervision. Proven expertise in leading projects from inception to completion, ensuring on-time delivery compliance with safety and quality standards. Skilled in project management, team leadership. Adept at using tools like STAAD.Pro, Revit, Primavera P6 and AutoCAD. Strong at optimizing workflows, mitigating risks, and building relationships with stakeholders to ensure the successful delivery of multi-million INR infrastructure projects.


CORE COMPETENCIES
Project Coordinator

· Project Management & Leadership
· Contract Administration & Vendor Management
· Risk Analysis & Mitigation Strategies
· Stakeholder Engagement & Client Relations
· Site Execution & Coordination

Executive Assistant

· Stakeholder Engagement
· Effective Communication
· Administrative Support & Documentation Management
· Vendor Management 
· Strategic Thinking & Problem Solving
· Conflict Resolution & Adaptability

Civil Engineer

· Drafting & Detailing (AutoCAD)
· Construction Planning & Execution
· QA/QC Implementation & Regulatory Compliance
· Site Inspections & Safety Program Development



PROFESSIONAL EXPERIENCE


Project Coordinator
GMR GROUPS, Bhogapuram, Andhra Pradesh | February 2024 to May 2025

· Led infrastructure projects worth ₹50+ million, ensuring adherence to timelines and budget constraints.
· Developed project schedules, tracked milestones, and communicated effectively with stakeholders.
· Conducted risk assessments and implemented mitigation strategies, reducing project risks and improving safety.
· Coordinated with contractors, architects, and consultants to resolve site issues and minimize downtime.
· Supervised quality control measures, ensuring all deliverables met ISO 9001
standards.

Administrative(volunteer)
Government of Andhra Pradesh, Vijayawada, Andhra Pradesh | Jun 2020 – Aug 2024

· Managed processes for vendor selection, and contract execution for projects.
· Led community meetings to improve transparency and increase public participation in development projects.
· Collaborated with various departments to optimize resource allocation, achieving cost
and time savings.
· Prepared and reviewed technical documentation, including progress reports, and environmental impact assessments.

Surveyor
JMC Projects (India) Ltd, Velagapudi, Andhra Pradesh | Oct 2019 – Mar 2020

· Conducted topographical surveys and prepared maps for project planning and execution.
· Ensured compliance with project specifications and quality standards by inspecting construction work.
· Identified structural defects and recommended corrective actions to prevent future issues.
· Assisted in material requisition management, ensuring budget control.
· Collaborated with engineers to develop precise site layouts, improving overall project efficiency.



Administrative Coordinator
Amaravati Management Services LLP, Vijayawada, Andhra Pradesh | Jun 2018 – Sep 2019
· Organized and maintained documentation for large-scale construction projects,
ensuring smooth audits and reviews.
· Coordinated contractor meetings and communicated project goals and changes effectively.
· Implemented digital tools for scheduling and task tracking, reducing delays and improving workflow.
· Supported project teams in preparing managing vendor relationships.
· Monitored resource usage to ensure no wastage and adherence to project budgets.

Junior Civil Engineer
BVL Infrastructure Pvt. Ltd, Ongole, Andhra Pradesh | Jul 2016 – Sep 2017

· Monitored construction activities to ensure compliance with approved designs and regulatory standards.
· Provided technical support to contractors, addressing design issues to prevent delays.
· Participated in environmental impact studies to ensure adherence to local environmental regulations.
· Conducted site visits to track progress and address potential risks proactively.

Diploma Trainee Engineer
Navayuga Engineering Company Ltd, Vijayawada, Andhra Pradesh | Aug 2014 – Aug 2016

· Supervised daily site operations, ensuring efficient workflow and timely project execution.
· Performed routine safety inspections and facilitated training for site workers on safety and compliance.
· Assisted senior engineers with drafting detailed design drawings and specifications.
· Contributed to cost control measures, recommending alternative materials and methods to save 5% on expenses.


EDUCATION

· Bachelor of Technology (B.Tech) in Civil Engineering
SRK Institute of Technology, Vijayawada, Andhra Pradesh | Jun 2021 – May 2024

· Diploma in Civil Engineering
Loyola Polytechnic College YSRR, Pulivendula, Andhra Pradesh | Jun 2008 – Dec 2013


· Board of Secondary Education
Loyola High School, Vinukonda, Andhra Pradesh | Jun 2004 – Mar 2008



CERTIFICATIONS & TOOLS

· STAAD.Pro – Structural Analysis & Design
· AutoCAD – Drafting & Design
· Microsoft Office Suite – Word, Excel, PowerPoint
· Primavera P6 – Project scheduling 
· Microsoft Project – Project Management &tracking
·  


PERSONAL DETAILS

· Date of Birth: 27th September 1992
· Nationality: Indian
· Marital Status: Married
· Languages Known: English (Fluent), Telugu (Native), Hindi (Proficient), Tamil
(Basic)


ADDITIONAL DETAILS

· Notice Period: 1 Month
· Current CTC: ₹3.8 LPA
· Expected CTC: ₹5–6 LPA


DECLARATION
I hereby declare that the information provided above is true to the best of my knowledge and belief.
Place: Vijayawada Date:


Signature:




(Nandeti Prudviraj)
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